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Excellence with Excel – Quiz Questions 
Module 3 – Formatting 

 
1. In the screenshot below, Column C is too large. What is the easiest way to decrease its 

size, but ensure that all of the data in the column will still fit properly? 

 

a. Alt + H + O + I or Alt + O + C + A. 

b. Alt + H + O + W or Alt + O + C + W. 

c. Right click the column and select 

“Column Width”. 

d. Drag the border between Columns C 

and D to the left. 

2. Which sequence of shortcuts did you MOST likely use to go from the “Before” 

screenshot to the “After” screenshot below? 

BEFORE: 

 

AFTER: 

 

a. Ctrl + Shift + %; Alt + H + 0; Ctrl + I. 

b. Alt + T + 0; Ctrl + 0; Ctrl + I. 

c. Ctrl + F3; Alt + S; Ctrl + B. 

d. None of the above. 

 

Income Statement - Wal-Mart Stores, Inc.

($ in Millions, Except per Share Figures) Historical Projected

Revenue: 421,849$         446,950$         464,828$         481,097$         497,935$         512,873$         528,260$         

Revenue Growth: 6.0% 4.0% 3.5% 3.5% 3.0% 3.0%

Cost of Revenue: 314,946           335,127           347,783           359,955           372,554           383,730           395,242           

Cost of Revenue % Revenue: 74.7% 75.0% 74.8% 74.8% 74.8% 74.8% 74.8%

Gross Profit: 106,903 111,823 117,045 121,142 125,382 129,143 133,018

Gross Margin: 25.3% 25.0% 25.2% 25.2% 25.2% 25.2% 25.2%
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3. Which sequence of shortcuts did you MOST likely use to go from the “Before” 

screenshot to the “After” screenshot below? 

BEFORE:

 

AFTER: 

 
 

 

Income Statement - Wal-Mart Stores, Inc.

($ in Millions, Except per Share Figures) Historical Projected

Revenue: 421,849$         446,950$         464,828$         481,097$         497,935$         512,873$         528,260$         

Revenue Growth: 6.0% 4.0% 3.5% 3.5% 3.0% 3.0%

Cost of Revenue: 314,946           335,127           347,783           359,955           372,554           383,730           395,242           

Cost of Revenue % Revenue: 74.7% 75.0% 74.8% 74.8% 74.8% 74.8% 74.8%

Gross Profit: 106,903 111,823 117,045 121,142 125,382 129,143 133,018

Gross Margin: 25.3% 25.0% 25.2% 25.2% 25.2% 25.2% 25.2%

Sales, General & Administrative Expenses: 81,361 85,265 89,163 92,284 95,514 98,379 101,330

% Revenue: 19.3%               19.1%               19.2%               19.2%               19.2%               19.2%               19.2%               

Operating Income: 25,542             26,558             27,882             28,858             29,868             30,764             31,687             

Investment Income: 201                  162                  

Interest Expense (2,205)              (2,322)              

Pre-Tax Income: 23,538             24,398             27,882             28,858             29,868             30,764             31,687             

Provision for Income Taxes: 7,579               7,944               8,922               9,235               9,558               9,845               10,140             

% Pre-Tax Income: 32.2%               32.6%               32.0%               32.0%               32.0%               32.0%               32.0%               

Consolidated Net Income: 15,959$           16,454$           18,960$           19,624$           20,310$           20,920$           21,547$           

Less: Noncontrolling Interest Earnings: (604)                 (688)                 (646)                 (646)                 (646)                 (646)                 (646)                 

Net Income Attributable to Parent: 15,355$           15,766$           18,314$           18,978$           19,664$           20,274$           20,901$           

Diluted Shares: 3,670.00 3,474.00 3,364.80 3,255.60 3,146.40 3,037.20 2,928.00

Diluted Earnings per Share (EPS): 4.18$               4.54$               5.44$               5.83$               6.25$               6.68$               7.14$               

EBITDA: 33,183$           34,688$           36,320$           37,591$           38,907$           40,074$           41,276$           

EBITDA Margin: 7.9% 7.8% 7.8% 7.8% 7.8% 7.8% 7.8%

EBIT: 25,542$           26,558$           27,882$           28,858$           29,868$           30,764$           31,687$           

EBIT Margin: 6.1% 5.9% 6.0% 6.0% 6.0% 6.0% 6.0%
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a. F3; Alt + S; F + O; Alt + H + FC. 

b. F3; Alt + S; F + X; Alt + H + FC. 

c. F5; Alt + S; O + X; Alt + H + FC.  

d. Shift + F8; Alt + H + FC. 

e. None of the above. 

4. Refer to the question above again. However, this time assume you have cells in your 

model that reference another worksheet, so you need to color code them green. What 

sequence of keystrokes should you use to FIND the proper cells to color code in this 

case? 

a. F5; Alt + S; O; Ctrl + F3. 

b. F5; Alt + S; F + X; Ctrl + F. 

c. F3; Alt + S; F + X; Ctrl + B. 

d. F3; Alt + O; C + X; Ctrl + R. 
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5. What of the following shortcuts did you most likely use to go from the “Before” 

screenshot shown below to the “After” screenshot? 

BEFORE: 

 

AFTER: 

 

a. Ctrl + V (or CMD + V on the Mac). 

b. Ctrl + X (or CMD + X on the Mac). 

c. Ctrl + C (or CMD + C on the Mac). 

d. Alt + E + S + A (or CMD + Ctrl + V, CMD + A on the Mac). 

e. Shift + Ctrl + Down Arrow Key. 

f. Ctrl + Down Arrow Key. 

g. Alt + E + S + F (or CMD + Ctrl + V, CMD + F on the Mac). 

h. Alt + E + S + V (or CMD + Ctrl + V, CMD + V on the Mac). 

i. Shift + Ctrl + PgDn (or Shift + Ctrl + Fn + Down on the Mac). 

j. Alt + E + S + T (or CMD + Ctrl + V, CMD + T on the Mac). 

 

6. Starting from the cell shown below, which answer shows the result of pressing Ctrl + B 

+ U (or CMD + B + U on the Mac)? 

 

 

a.  b.  c.  e.  f.  
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7. What combination of shortcuts did you most likely use to go from the “Before” 

screenshot to the “After” screenshot? 

BEFORE: 

 

AFTER: 

 

a. Ctrl + Shift + & (or CMD + Alt + 0 on the Mac). 

b. Ctrl + & (or CMD + Alt on the Mac). 

c. Ctrl + Shift + – (or CMD + Alt + – on the Mac). 

d. Ctrl + – (or CMD + – on the Mac). 

e. Ctrl + 1 (or CMD + 1 on the Mac), B, Alt + T + B + L + R. 

 

8. Starting from the blank cell shown below, which answer shows the result of pressing 

Ctrl + 1 (or CMD + 1 on the Mac), B, Alt + T + L (or, alternatively, Alt + H + B + P and Alt 

+ H + B + L)? 

 

 

a.  

b.  
 

c.  
 

d.  
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9. What would be the output when you enter the date formula shown in the screenshot 

below (=EOMONTH(B2, C2)) in Excel? 

 

a. 1/1/2020 

b. 8/31/2019 

c. 6/30/2020 

d. None of the above – the formula above is missing an argument or reverses the 

order of inputs and will result in an error message. 

 

10. In the Excel screenshot below, what formula have we entered into cell H21 – which 

displays as 1/31/2013 – in order to move forward one year past 1/31/2012, as shown 

in cell G21? 

 

a. =DATE(YEAR(G21)+1,MONTH(G21),DAY(G21)) 

b. =DATE(DAY(G21),MONTH(G21),YEAR(G21 + 1)) 

c. =DATE(YEAR(G21+1),MONTH(G21),DAY(G21)) 

d. =DATE(YEAR(G21)-1,MONTH(G21),DAY(G21)) 
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11. Consider the range of data shown in the cells below, and then the custom number 

format entered in the “Format Cells” dialog box below that. Based on these 

screenshots, select the answer choice that shows what this data would look like with 

the custom format below applied: 

 

 

a.  b.  

c.  d.  

 

 

5.3 4.9 6.5

(10.9) 5.6 8.9

(7.5) - (10.1)

5.3x          4.9x          6.5x          

(10.9x)      5.6x          8.9x          

(7.5x)        - x            (10.1x)      

5.3x 4.9x 6.5x

(10.9x) 5.6x 8.9x

(7.5x)  - x (10.1x)

5.3x 4.9x 6.5x

(10.9x) 5.6x 8.9x

(7.5x) 0.0x (10.1x)
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12. See the “Before” and “After” columns shown in the screenshot below, and note how 

each number has changed as a result of custom number formatting. Which custom 

number formats in the answer choices below have been applied to make the numbers 

into what is shown in the “After” column? 

 

a. \Q0 

b. ddd, dd mmm \'yy 

c. 0.0 %_);[Blue](0.0%) 

d. 0.0 %_);[Red](0.0%) 

 

13. Which one of the following is BEST accomplished by using custom number formatting? 

a. Changing all numbers in a worksheet to percentages instead. 

b. Ensuring that an “x” follows all valuation multiples, e.g. 12.0 should always 

appear as 12.0x whenever it’s used as a multiple. 

c. Making numbers greater than 1 colored blue and numbers less than 1 colored 

red. 

d. Making constants colored blue and the results of formulas colored black. 

 

 

 

 

 

 

 

 

 

 

 

Before After

1 Q1

9/15/2008 Mon, 15 Sep '08

0.1 10.0 % 

-0.35 (35.0%)
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14. You receive from a client the poorly formatted data shown below. What is the best 

way to separate the address, city, state, and zip codes into different columns? 

 

a. Ask the client for a new file that has the information in different columns. 

b. Retype the information manually. 

c. Copy and paste the data into three new columns and then delete the 

unnecessary information. 

d. Use the Text to Columns feature in Excel (Shortcut: Alt + D + E, or Alt + A + E). 

e. Use the TRIM function to remove unnecessary information from the beginning 

and end of the cell. 

15. What text function did you most likely use to go from the “Before” screenshot to the 

“After” screenshot below? 

BEFORE: 

 

AFTER: 

 

a. =TRIM 

b. =LEFT 

c. =RIGHT 

d. =CAPITALIZE 

e. =PROPER 
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16. When sorting the data shown below, what is the best way to ensure that Row 1 is NOT 

sorted as part of the data set? 

 

a. Reselect the area so that it includes only Row 2 through 11. 

b. Select “My data has headers” in the Sort dialog box. 

c. After sorting, cut and paste Row 1 so that it moves back to the top. 

d. Unselect “My data has headers” in the Sort dialog box. 

 

17. What's the advantage of setting up a filter in Excel over just sorting data? 

a. Setting up a filter in Excel is more flexible than sorting data. 

b. A sort might not do exactly what you intend for it to do (e.g. sorting by date, and 

then ascending dollar amount within dates is not possible). 

c. Setting up a filter is more robust because you can easily manipulate data and 

change the sort order. 

d. All of the above. 

 

18. You have a range of data, and you’ve set up filters at the top of the table so you can 

easily sort by the values in different columns and exclude certain values. You find one 

cell of particular interest in the table, and you want to find all other cells that match 

the criteria of this cell. The BEST way to accomplish this is by pressing the Right Mouse 

Button (or the Right Mouse Button key on the keyboard) and the ‘E’ letter key (i.e. 

‘RMB + E’) so you can filter the data by the selected cell’s properties, such as value, 

color, and font color. 

a. True. 

b. False. 
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19. What is the MAIN difference between custom number formats and conditional 

formatting? 

a. Custom number formats allow you to check more conditions. 

b. You can't use custom number formats with text cells. 

c. Conditional formatting allows you to apply formats to surrounding cells based on 

the contents of one specific cell. 

d. Conditional formatting doesn't work in older versions of Excel. 

 

20. Starting from the data set shown below, which of the following answer choices 

demonstrates conditional formatting? 

 

 

a.  b.  

c.  d.  

 

 

 

 

 

 

 

 

file:///C:/Users/kieronb/Dropbox/BIWS%20Quizzes/www.BreakingIntoWallStreet.com


 
 

 

 

www.BreakingIntoWallStreet.com 

21. Conditional formatting was used to change the colors of the cells below based on their 

values: 

 

Which of the following statements is FALSE or INCOMPLETE about the rules used here 

for conditional formatting? 

a. Numbers below two are colored red. 

b. Numbers less than three are colored yellow. 

c. Numbers greater than three are colored green. 

d. All of the above are true statements. 

 

22. Why is it better to use data tables (Alt + H + T) rather than entering data manually, 

applying your own formatting to it, and then adding filters? 

a. Data tables automatically format your data as you enter and update it. 

b. Using data tables automatically adds filters to the data set. 

c. With data tables, you can easily add new entries to the data. 

d. You can write cleaner and easier-to-understand formulas with data tables in 

place. 

e. All of the above. 

f. None of the above. 
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